INSTRUCTION SHEET
FOR AIA DOCUMENT G702

A. GENERAL INFORMATION
1. Purpose and Related Documents

AlA Document G702, Application and Certificate for Payment, is to be used in conjunction with AIA Document G703, Continuation Sheet. These
documents are designed to be used on a Project where a Contractor has a direct Agreement with the Owner. Procedures for their use are covered
in AIA Document A201, General Conditions of the Contract for Construction, 1987 Edition.

2. Use of Current Documents

Prior to using any AIA document, the user should consult the ATA, an AIA component chapter or a current AlA Documents List to determine the
current edition of each document.

3. Limited License for Reproduction

AIA Document G702 is a copyrighted work and may not be reproduced or excerpted from in substantial part without the express written permis-
sion of the AlA. The document is intended to be used as a consumable—that is, the original document purchased by the user is intended to be
consumed in the course of being used. There is no implied permission to reproduce this document, nor does membership in The American
Institute of Architects confer any further rights to reproduce G702. A limited license is herehy granted to retail purchasers to reproduce a maxi-
mum of ten copies of a completed or executed G702, but only for use in connection with a particular project. Further reproductions are prohibited
without the express written permission of the AIA.

B. COMPLETING THE G702 FORM:

After the Contractor has completed AIA Document G703, Continuation Sheet, summary information should be transferred to AIA Document G702,
Application and Certificate for Payment.

The Contractor should sign G702, have it notarized, and submit it, together with G703, to the Architect.

The Architect should review G702 and G703 and, if they are acceptable, complete the Architect’s Certificate for Payment on G702. The Architect
may certify a different amount than that applied for, pursuant to Paragraphs 9.5 and 9.6 of A201. The Architect should then initial all figures on
G702 and G703 that have been changed to conform to the amount certified and attach an explanation. The completed G702 and G703 should be
forwarded to the Owner.

The following is an example of an Application Jor Payment for work in progress. Please note that doflar amounts shown below are for illustra-
tive purposes only, and are not intended to reflect actual construction costs.

CONTRACTOR’S APPLICATION FOR PAYMENT The undersigned Contractor certifies that o the best of the Contractor's knowledge, infor-
Appicaton ot o pavvnt, s shown b, n connecion e Conias - 7aHonand belct e Kok ot b s Aplicaion [ et s b cmpied
Gontinuation Sheet, Al Document G703, is arached. o Contractor for Wark for which previous Certificates for Payment were issued and pay-
t. ORIGINAL CONTRACT SUM. ... .. .. ... . .3 oo, oc0. ments received from the Owner, and that current payment shown herein is now due.
ao -
2. Net change by Change Orders .. ... ... .. . . . s 5,000. CONTRACTOR:
a0
3. CONTRACT SUM TO DATE (Line | + 2). ... 5_10"3,80. By, RODERT APPLE, IDENT 1. AUSUST |, AL
4. TOTAL COMPLETED & STORED To DATE .. .s__ A0, 9Ad, 2° sute of: VIRAINIA
Col 3 703 ) .
{Column G on G703) County of: FNRFN
5. RETAINAGE: fe eted . s 4 ), 0@ Subscribed and swoen o before (442
a. % of Completed Worl ’ b . F‘- i
{Columns D + E on G703) oo me this Fl r day of 4‘1
b. % of Stored Material §.___ T C 0.

(Column F on G703)

. : < Notary Public:
Towl Retainage (Line Sa + b or o> ?
Towl i Column 1of G703).. ... . . . . s ﬁgm' My Commission expires:  [PEgs lbll 1945
. BGBOO. e

- TOTAL EARNED LESS RETAINAGE ... »20; ARCHITECT’S CERTIFICATE FOR PAYMENT
{Line 4 less Line S Total) :

- - In accordance with the Contract Documents, based on on-site observations and the daw
LlE_?i_PPEr:IOL_JS s‘E_F:‘_TrI_FI([)A)TES FOR PAYMENT 5 { 6{&0& PR comprising this application. the Architect certifies to the Owner that o the best of the
(e © from prior Cersificate) ................ .3 Architects knowledge, information and belicf the Work has progressed as indicated. the

&. CURRENT PAYMENT DUE = o »! s le 5m a0 quality of the Work is in accordance with the Contract Documents, and the Contracror

L 4. - ts entitled o payment of the AMOUNT CERTIFIED.
9 BALANCE TO FINISH, INCLUDING RETAINAGE Py
(Line 3 less Line 6) s o850, AMOUNT CERTIFIED .. ... .. .. ... . ... ... ... s
(Attach explanation {f amount cevtified differs from the amount applied jor. Initial
CHANGE ORDER SUMMARY ADDITIONS DEDUCTIONS all figures on this Application and on the Continuation Sheet that are changed 10
- - N N conform to the amount certified.)
Towl changes approved in .
previous months by Qwner ARCHITECT:
Total approved this Month 10, Q0p.0¢ 5,000,4° BV — - ———  Daw N
TOTALS 10,060 2 5 pLoR2 This Certificate is not negotiable. The AMOUNT CERTIFIED is payable only to the Con-
3 TANGES e Clamse ¢ _‘ - 4 - = tractor named herein. Issuance, payment and acceptance of payment are without
NET CHANGES by Change Order 2,860. prejudice to any righis of the Owner or Contractor under this Contract.

C. MAKING PAYMENT

The Owner should make payment directly to the Contractor based on the amount certified by the Architect on AIA Document G702, Application
and Certificate for Payment. The completed form contains the name and address of the Contractor. Payment should not be made to any other
party unless specifically indicated on G702.

D. EXECUTION OF THE DOCUMENT

Each person executing the Agreement should indicate the capacity in which they are acting (i.e., president, secretary, partner, etc.) and the author-
ity under which they are executing the Agreement. Where appropriate, a copy of the resolution authorizing the individual to act on behalf of the
firm or entity should be attached.
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