INSTRUCTION SHEET
FOR AIA DOCUMENT G703

A.

GENERAL INFORMATION
1. Purpose and Related Documents
AlA Document G702, Application and Gertificate for Paymient, is 1o he used in conjunction with AlA Document G703, Continuation Sheet. These
documents are designed for use on Projects where the Contracror has o direct Agreement with the Owner. Procedures for their use are covered in
AIA Document A201, General Conditions of the Contract for Construction. 1987 Edition.
2. Use of Current Documents
The user should consult the AIA. an AIA component chaprer or a current AIA Documents List to derermine the current edition of cach document.
3. Limited License for Reproduction
AlA Document G703 is a copyrighted work and mav not be reproduced or excerpted from in substantial part without the express written permis-
sion of the ATA. The document is intended to be used as @ consumable-—tha s, the original document purchased by the user is intended i be
consumed in the course of being used. There is no implicd permission to reproduce this document, nor does membership in The American
Institute of Architecis confer any further rights to reproduce G703 A limited license is hereby granted o retail purchasers to reproduce a maxi-
mum of ten copies of a completed or execurecd G303 but only for use in connection with a particular Project. Further reproductions are prohibited
without the express written permission of the ALA.
COMPLETING THE G703 FORM:
Heading: This information should he completed in o munner consistent with similar information on AlA Document G702, Application and
Certificare for Pavment.
Columns A, B & C: These columns should be completed by identifying the various portions of the Project and their scheduled values consistent
with the schedule of values submitted to the Architect at the commencement of the Project or as subsequendy adjusted. The breakcdown may be
by sections of the Work or by Subcontractors and should vemain consistent throughout the Project. Multiple pages should be used when required.
Column C should be subtotaled ar the bottom when more than one page is used and totaled on the last page. Initially, this total should cqual the
original Contract Sum. The total of column ¢ may be adjusted by Change Orders during the Project.
Column D: Enter in this column the amount of completed Work covered by the previous application (colimns D & E from the previous applica-
ton). Values from column ¥ (Materials Presently Stored) from the previous application should not be entered in this column.
Column E: Enter here the value of Work completed at the time of this application, including rhe value of materials incorporated in the project
that were listed on the previous application under Materials Presently Stored (column B,
Column F: Enter here the value of Marerials Presenty Stored for which payment is sought. The total of the column must be recaleulued at the
end of each pay period. This value covers hoth materials newly stored for which payment is sought and materials previously stored which are not
vet incorporated into the Project. Mere payment by the Owner for stored materials does not result in a deduction from this column, Only as mate-
rials are incorporated into the Pre jectis their value deducted from this column and incorporated into column E (Work Conpleted—This Period.)
Column G: Enter here the tora! of colums D. Eand F. Calculate the percentage completed by dividing columa G by column C,
Column H: Enter here the difference hert een column C (Scheduled Value) and column G (Total Completed and Stored to Date).
Column : This column is normally used only for contracrs where variable retinage is permirted on a line-item basis. It need not be completed on
projects where a constant retanage is withheld from the overall conerace amount,
Change Orders: Although Change Orders could be incorporated by changing the schedule of values cach time a Change Order is added 1o the
Project, this is not normally done. Usually, Change Orders are fisted separately. efther on their own G703 form or at the end of the hasic schedule,
The amount of the original contract adjusted by Change Orders is to be entered in the appropriate locaton on the G702 form.
Construction Change Directives: Amounts nnt in dispure that have been included in Construction Change Directives should e incorporated into
one or more Change Orders. Amounis remaining in dispute should he deait with according to Paragraph 7.3 in A201,
The following is an example of « Contliziation Sheel for werk in progress Please note thal dollar amounts shown below are for itlastiative
preposes only, ard are not fitended o reflect aclucd constraction cosis,
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